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Build your search here:
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» Dates @
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» Series @
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» Images filter @
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["] Don't retrieve thumbnail images ©
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SCDAH Online Records Index

The online portal to a portion of 1) The drop-down box will only display
the SCDAH's records, indexed to relevant search results
increase accessibility
2) There are several options for sorting
and customizing searches
Index information for 300,000+

records, and images for over 3) Searches can be narrowed based on
125,000 the availability of images

4) Images can be downloaded or

inted from the ORI
- By Name - By Topic b

- By Place - By Date
- By Series - By Keyword or viewed in person at the SCDAH

5)Records without images can be ordered

WHAT IS THENLINERECORDBNDE X

WHAT CANFIND IN THEORI?

How DOl SEARCH THBRI?

RESEARCHP#1: DROPDOWNBOX

SEARCHMETHOB#L: By NAME

SARCHMETHOB?2: BY PLACE

SEARCHMETHOB#3: BY SERIERECORD GROMPR DOCUMENT TYPE
RESEARCHP#2: SORTING ANQUSTOMIZINBESULTS
SARCHMETHODB#4: SEARCHING BROPIC
SEARCHMETHOB5: SEARCHING HYATE
RESEARCHP#3:IMAGESHLTER

SFARCHMETHODB#6: SEARCHINBY DESCRIPTIOMEYWORD
RESEARCHP#4: DOWNLOADING FROM TGRI

ORDERING COPIES
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WHAT IS THE ONLINEGORDS INDEX

The South Carolina Department of Archives and History holds millions of records documenting
the history of the state and its people. Each year, tens of thousands of people access records
either in person at the Archives, through remote research requestsndhe internet via the&sC
Electronic Records Archivand the Online Records Index (ORI).

¢KS hwL Aa (KS { amrtidnd@éur ndostdccesset recdadbidh mglatsiwils,

and legislative papers (among many others). In order to increase access to these and many other
records, archivists at the SCDAH began indexing selected series in7the A& most series,
indexing meant creating lsst of names, place names, dates, and top@sginally, theseecords

were accessed via microfilimdexesin the SCDAH Research Room. Today, they are accessible
online on the ORI!

Since the early 2000s, the SCDAH has digitized records and pairecatiessimith the original
indexes As of Spring 2020 ver 308,000 records are indexed and over 125,000 of those records
have imageshat can be viewed (and downloadedia the internet In thisguide we will cover

the types of records available, howgearch them, and how to request accessidexed records
that are not available in digital format.

To navigate to the ORI, simply go wevw.archivesindex.sc.govOnce you have arrived, we
recommend clickingt Wdza & G 1S YS G2 GKS aSINOK LI} 3Ssé
options we will covehere.

Figurel
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https://scdah.sc.gov/news/2019-10/searching-south-carolina-electronic-records-archive
https://scdah.sc.gov/news/2019-10/searching-south-carolina-electronic-records-archive
http://www.archivesindex.sc.gov/

WHAT CAN | FIND INHE ORI?

I $ARS GFNRASGe 2F GKS {/ 5! | QaFrdmMibskoic@mmitteeNS O 2
reports, from schoolphotographs to plats, the ORI has records that appeal to researchers from
all backgrounds.

It is important to note that although the ORI containger 308,000 records with indexing
information and over 125,000 imagesis by no meanall of what the SCDAH has to offdihe
{/511 Qa O02ftSOlA2ya O2yilAYy YAftA2ya 2F NBO
ORIL.To access records not currently indexed in the ORI, consutitthile for how to search the
Archives Catalog and Summary Guide

Consult theSeries Description Lits see series indexed in the ORI.

www.archivesindex.sc.gov 3
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https://scdah.sc.gov/news/2019-08/searching-scdah-summary-guide-online-catalog
https://scdah.sc.gov/news/2019-08/searching-scdah-summary-guide-online-catalog
http://www.archivesindex.sc.gov/SeriesDescriptions/SerieslistMenu.html

HOW DO | SEARCH TEEI?

There are several ways users can search for records in the Online Records Index. Usually, the
YSGK2R @2dzQf f dsdbwhat 8pe &f Selsdddchiourare tdBdyidiing. For example,
genealogical researchers searching for a specific ancestor will almost always benefit most from
searching by nameHistorical or legal researchers may also benefit from name searches but might
be better off searching by seriesecord groupor topic. It is also possible, and often helpful, to

use multiple search terms to help narrow the scope of a sedebp in mind that any and all of

the methods discussed below can be combined to help refing gearchln this guide, we hope

to illuminate the possibilities of searching on the ORI.

www.archivesindex.sc.gov 4




RESEARCH TIP: #HAROPDOWN BOX

Whensearching in any field on the OBhce you start typing, a dregown box will appear with
available options to complete your searchdlb 2 5 | { lapp&s izyhR dromlown box, it
means there are no recordsdexed in the ORI that have entries for tlmame/place/topic/etc

For exampe, when | begin typing my maternal

ANBF G INI yRY2 G KS NDdiop-a| Buldyeursearchhere S
down boxcomes up with a number of possibiliti Full name
(Figure 2B). When | continue to type, | learn th Rumph, x
there are no Rumphs indexed whose first nam Rumph, A.
begin with EFigure 2A): i Rumph, A. 0. H.
1 Rumph, Abraham
Build your search here: d Rumph, Abram
Full name ! Rumph, Andrew
Rumph, Ann
Rumeh E| X Rumph, Anne
! Rumph, Barbara
U U Rumph, C.
1 Rumph, C. Sr.
[]| Rumph, Capt.
[ Rumph, Catherine
Rumph, Charles
Figure 2A

Figure2-B

This rule also applies when combining searches
multiple search terms. The dregiown boxes for | Build your search here:

each category will only include terms that actual + ruliname

appear together in an indexed record. The purpo Rumph, David

of this is to never allow a searcher to complete Fndeny Fndal !
Golvieé &SIENDODKET 2N 2y S Places

For example, if there are no records that mentic com § ‘
David Rumphand Columbia, Columbia will no
appear as an option in the dregown box(Figure
3.)LFT dabh 5! ¢! Ch}| bb5dowh |l LJ
box, it means therare no records indexed with thi
combination of terms!

Series

Figure3

NI a ¢

Izf
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SEARCIMETHODH#1: BY NAME

The most commonway ta S+ NOK (GKS hwL A& G2 SyGdSNJ I LISNE?2

Always enter names in this formatt.ast Name, First Nande&lames of enslaved people are
always indexeda§ b I YS 0 FréelP&<iis dféColovhen identified as such in the record,
areindexedasib I YS O CNBS t SYNEcAnyuse2tie searghf bAxNd ebtér as many
YIEYSa | a &2dzQR f Xotd&singlelnante. GAYSZ 2NJ aSI NOK

It is also important to note that untilery recently a LISt t Ay3 gl a y2G adl yRI

names may appear in any numberwa&riant spellings. Remember that alternate spellings may
need to be searched as well as the commmedern spelling of a name.

P'YRSNYSEHFGK GKS acdzt blYSé aSINOK 02EZ (KSNB

and it finds records that contaiany2 ¥ G KS yI YS&d @&2dz SyiSN®» C2NJ
W2 Ky & /bezf Rt I @S 0 wiléfindiaKrBcortswiitreither LIS NB 2 y Q& y I YS | 43
it. In this example, the ORI found 1,059 recoféigiure 4)
Sort Customize Print Reload Clear @ 1,059 found. Ready.
‘ . . . . Build your search here:
Plan Showing Several Lots Of Lands, With Various Owners, Including Such Streets As Meeting, Market, Hasell, e
And King In The City Of Charleston, S. C. (C.43) Date: No date v Full name @
P;:“Pilt:j:ﬂ: record: Smith, John X Cuba (Slave) x x
Also: Andrews, Mrs.; Barrett, Isaac; Douglas, C.; Hart, N.; Henry, Samuel; Hunter, John; King, M.; Prioleau, Thomas G.; Robb, M 2]
James; Seyle, Samuel; Walker, T.; White, John; Will, Robert W. » Places @
Figure4
However, when you search both names usingth€ Ay R | £ f é¢ 2LJA2y> GKS$

records that includall names entered. When using the above exampldaifn Smitkand Cuba
(Slave), the ORI produces 1 record with both names indéxigdre 5).

Sort Customize Print Reload Clear @ 1 found. Ready.
i i o ‘ X i Build your search here:
Smith, David Of Union District, Will Typescript (Mss Will: Book A, Page 200; Estate Packet: Box 5, Pkg 5) (2 e
Frames). Date: 3/17/1806 ¥ Full name @
People in this record: Smith, John X Cuba (Slave) x X

Cuba (Slave); Smith, John Find an m Firat letars J
Also: Addingten, John; Floyd, David; Gist, James; Haile, Ben; Pearson, J.; Sam (Slave); Smith, David; Smith, ¥ o
Elizabeth; Smith, Hannah; Smith, Martha; Smith, Sarah; Woolbanks, William

» Places @

Figure5

www.archivesindex.sc.gov 6
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Finally,thex CANR G f SGGSNRAR¢ 2LIGA2Yy | ff25a dzZaSNER (2
with what they have entered. This option can be particularly useful for names with multiple
spellings or endings, or when a researcher is interested in multiple pewafith the same

adzNY I YSe [ SGQa atl @& oK Ifisst name gvhsdlg, Obil, JahrdzhBathanFor W2

JASLIK® ! aAy3 GCANBRG fSGGSNAZ¢é L O2dzZ R GeLIS a{)

ORI(Figure 6).

Sort Customize Print Reload Clear @ 2,160 found. Ready.

' ] ) . ) Build your search here:
Plan Showing Several Lots Of Lands, With Various Owners, Including Such Streets As Meeting, Market, Hasell, 9

And King In The City Of Charleston, S. C. (C.43) Date: No date ¥ Full name @

People in this record: Smith, Jo‘
Andrews, Mrs.; Barrett, Isaac; Douglas, C.; Hart, N.; Henry, Samuel;, Hunter, John; King, M.; Prioleau, Thomas G.; Robb, James;

Seyle, Samuel; Smith, John; Walker, T.; White, John; Will, Robert W. S ey el L2

» Places @

Places in this record:

Figure6

www.archivesindex.sc.gov 7




SEARCIMETHOD #2BYPLACE

The second method fosearching the ORI is to look for place nameékhis can be useful for
researchers who are specifically interested in a certain town, area, or geographical landmark. It
can also help narrow down searches when combined with other search boxes.

A

TosearchforaspetiA O LJX | OST dzaS GKS attl 0Sa¢ o2Ed . S
street,2 NJ | y& 20GKSNJ 3S23INILIKAO GSN)¥Y &2dz F NB Ay
auto-complete dropdown menu will update with possible outcomes for your seattthere are

not any ORI entries that mention your search term, thedPp 6y @A f f &l & ab2
Build your search here: If a researcher was interested in any records
v Full name © that include Market Street in Charleston, they

O2dz R o06S3aAYy (e Llseidal aal
possibilities wuld pop up in the droglown
box (left).

Find all First letters | (7}

¥ Places &
Market § x ¢tKS atfl OSa¢ &SI NOK ol
2LJ0A2y G2 AQCAYyR lye@té
Fdzy OGlAz2ya SEIFIOGfte GKS
bl YS¢ aSINOK o6FNW»p 2KSy
LX F OS yIYSa G 2y0Sz a(
records that include at least one of the search

Market Street (Camden)
> 1 Market Street (Charleston)
b [ Market Street (Cheraw)

p [ Market Street (Hamburg)

> Market Street (Lancaster) terms (Figure 8AY G CA Y R F £ £ ¢ 7}
s Market Street (Winnsboro) records that include every search term

entered(Figure 8B).

Figure7
——
5,198 found. Ready. 81 found. Ready.
| Build your search here: Build your search here:
Date:Nodate &= y Bridge Over &= ¥
b Fullnames © b Full names @
¥ Places @ ¥ Places ©
Congaree River X Columbia X X Congaree River X Columbia X
) ind
[ Eagle Creek; Edisto Eindian (7] gindany (7]
» Topics @ ) Topics ©
p Dates @ » Dates @
Figure8-A Figure8-B

www.archivesindex.sc.gov 8
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SEARCIMETHOD #3BYSERIERRECORGROUP, OR
DOCUMENT TYPE

Our recordsaretypicallyarrangedinto Record Groups based on the offtbat created them and
GKSY AyiG2 a{SNARS&a¢ o6FaSR 2y GKS FdzyOliAz2y (K
General Assembly requesting that a lggdbe built over the Wateree River would fall under the
General Assembly Record Group (S165) and into the Petitions series (S165015). Often times
historicalor legal research requires the researcher to look at entire bodies of records. This type
of reseach is also available on the ORI.

ToviewSyY GANBE &aSNASaz dzaS GKS a{SNASa¢ &SI NOK a
down menu will automatically appear with every series currently indexed in theYoRIcan

AONRff GKNRdAzZAK GKS tAaid IyR Of A OlftiskngortantkdlS 2 y B
noted KI 0 GKS &a{ SNAS&a¢ a Sdffibiabtitle 2FFdzyuKiSA 23yS NIRES 363 bR

aSNRAS& ydzyo S NFigu BAY If yodi wantpgonseaoch for Petitiorts the General
Assemblyyou would have tbegintypingadt SGAGA 2 Y & X éFiduie®). a{ Mmcpnmp é

¥ Series ¥ Series

5165 x ‘ Petitions To T X ‘

> > ;‘ S165015 (Petitions to the General Assembly) ‘

b Images filter

b Go to description search

I:l T

[] Don't retrieve thumbnail images

Figure 9A Figure9-B

Searching for series sobably the most common way] Build your search here:
to access entire sets of records, but you can also use|| v Fulname

GwSO2NR DNRdzZLIJE 2NJ 6520df _emex < | NDK
FOO2YLX A&K &AYALI NI 2dz2i0g ‘ G & LIS
LIk l}lli)\(“)dzt § N\I‘e‘iAsz‘fiészfA g KS | ('i(?dz
F'YRKk2NWpat CRNSSEI YL S A Find al Yy U SN
AY FAYRAY3I | gAft F2NI > Toples Oty
W2KYyé Ay GKS aCdA t bl y| o £t At
G520dzYSy (i (Biguied3@ ¢ | @l WJy X | 7 Pocumeniwes
F2dzy Ré | LILIS b-cdn bbxy it nietn thag] d
there are currently no documents of that type  { e |
associated with the name you have entered. |

Figurel0

www.archivesindex.sc.gov 9
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Combining search terms like names and series, document types, or record groups is the best way
to narrow down broad searches. If you are looking for something specific, like a will for John
{YAGKEZ GKS FradsSad sre G2 ThyRE (AAE Ay (RK 0 2R
bar.

0 O (

RESEARCH TIR2: SORTING AND CIGBMIZING RESULTS

Once you haveompleted a searchthe ORI has several options for sorting and customizing the
appearance of theesultsh ¢ 2 a2 NI NBO2NRA&Z Y ardsie tog @ hdlJ § K
screen. You can choose to sort the records alphabetically by description, chronologically, or
sequentially by Archives ID (which essentially puts records in the same order they appear in
archival boxes or on microfilnfFigure 11)YouOl y I f a2 Y2dzaS 2@SNJ (GKS
choose to hide any of the indexing information. This feature can be nice when browsing records
looking for specific names, places, or topics, because you can hide all other information from the
screen.

es and History

Record and Image Search

16,774 found. Ready.
. . Build your search here:
on And Supporting Papers Asking That They Be Allocated Excess Funds Of The
o Facilitate Construction Of A Male And Female Academy. (4 Pages) Date: No ¥ Full name
prd ~ Find all First letters ‘
pensen, v, wrwWn, D,; Hammond, S. J; Webb, E.; Whitner, J. N.
¥ Places
Places in this record
4 Anderson ‘
.| Topics in this record indiall
Public Buildings, Commissioners Of: Schools And Academies
Figurell

At the bottom of the page, the ORI will list how many items per page are being displayed and
how many pages are available for the curreseiarch terms. You can, of course, change the
number of items per page and navigate betwgmyges here.

Please note that the sqrtustomize and navigatiorfeaturesare not only for searching entire
series, but work with any and all searches within the ORI.

www.archivesindex.sc.gov 10




SEARCIMETHOD #4: SEARCHIN® TOPIC

The Archives has identified and entered almb#t000 topics into the indexing informatiam
the ORI Researchers can search for records based on these topics using the same rules as every
20KSNJ OF iS32NRBd C2NJ SEI YLX S5 GKS Y2ad 0O2vyz
more than 20,000 emies. This search could then be combined with a place name, a specific

Syatl SR LISNE2YyQa yIYSY 2NJ I afl @S 26y SNRA
'y Syatlr @SR yoOoSadaz2N®» hN Ay 20KSN) OF a&asz d
9a0FILISReE YR . flFO0Ol1ax CNBS¢ O2dzZ R fSIFR | NXB

hyS AYLERNIFIYyd y2G0S Aa GKIaG Ay az2y$sS OlFasSasz
broader series by a specific subset of records a researcher maydsested in. For example,
General Assembly Committee Reports (S165005) is a broad series that contains reports from a
variety of different standing and ad hoc committees. These records are arranged chronologically,
not by committee!

¢tKS hwL lff2ga FO00Saa (G2 GKS&AS NBO2NRaA Ay 4|

field, the ORI indexes each committee report by committee. If a reseamas only interested

AY NBLER2NIA& FNRY GKS /2YYAGGSS 2y CAylFyOSzI il

FYR O2YO0AYAy3d GKIG 6AGK a{ mcpnnpould hazrowviided G S 9
almost 24,000 reportéFigure 12A)down to just over750 reports(Figure 12B)filed specifically
by the Finance Committee.

23,952 found. Ready. 759 found. Ready.
leton District. Build your search here: ages) Date: Build your search here:
b Full names & b Full names ©
» Places @ b Places ©@
¥ Topics @ v Topics @
Finance, Committee On X | x
Find all © Find all ©
» Dates @ b Dates @
» Document types @ » Document types &
¥ Series @ ¥ Series @
5165005 (Committee Reports) X 5165005 (Committee Reports) X
» Record groups @ » Record groups @
Figurel2-A Figurel2-B

www.archivesindex.sc.gov 11
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SEARCIMETHOD #5: SEARCHIR® DATE

It is fairly uncommon for aresearchergol y i (G2 aSFkNOK GKS {/5!1 Q&
0S dzaSTFdzA (2 dzaS GKS 451 GSa¢ o02E (2 KStL
significantly different from the other search boxes in that you must first choose which type of
date you want © enter. The options for searching dates are: Single Year, Single Month, Single
Day, Range of Years, Range of Months, Range of Days, and Undated.

Each of these date types can be useful in thj v Pates®

own way, but possibly the most useful are t Range of years v

Gwl y3aSé¢ . Rotliedamplea choosin Range: 9/17/1776 - 12/31/1884

awlky3sS 2F | SINEE FA Enterlow dete $a
SYGiSNI @82dzNJ af 26 RIFGS year i 8o
you were trying to find a record from a specif Enter high date:

time period, or you were only interested i year

multiple records from a specific time period , pocument types ©
this would be a perfect way to achieve th
goal.

v Series @

$165005 (Committee Reports) X

Note that inFigure 1X & { MC P 1N P | , Recordgroups @
WSLR2NI&aoeé Aa adatt E®

» Images filter @

a5 GSa¢ o02E Fdzi2Yl
range of records within that series (9/17/1776
thru 12/31/1884). Searching dates outside of this range will not be possible, and any date entered
lower than 1776 or higher than 1884 automatically reverts to the lowest or highest applicable
date. If any other search boxes were altered, the possible date range would update according to
the possible results.

Figure 13

Witk GKS a5FdSa¢ as
possible to return O search results.

™M o

[«
7
C
r
R
QX
QX
>
(@]

C2NJ SEI YL S% OK22

azyiKé YR GKSYy
No records in this date range. Dates removed from search. OMTTTKMINE A )f uKsS R

the S165005 (Committee Reports)
Series will producethe result
shown in Figure 14 Should this
ocaur, simply broaden your search
using a range of months or
Figurel3 choosing an entire year!

www.archivesindex.sc.gov 12
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RESEARCH TIP: #8IAGES FILTER

' 4 LINB@GA2dzate YSY(GA2ySRI NRdAKfe& nm: 2F GKS

h

are only interested in searching for recordsK I & K|l @S AYlF3Sasx GKS hwlLQ

Fff2ga GKAa® ¢2 | fGSNI&2dzNJ &SI NOK o6FaSR 2y
OK22as8 (2 OASe aGwSO2NRa oAGK 2N gAlK2dzi AYI
onineimaASazé 2NJ ahyfté NBO2WBuWwe lHAGK2dzi 2yEfAYyS A

Each of these options can be useful.
general use to find out what the ORI hé
containing your search terms, alway|
use the default option (Records with o
without images). If you are researchin
from a distance and only want to se
actual records, chad S ah yte Only records without online images
GAGK 2yfAYyS AYlF3AS L
particularly useful when a researcher Is
planning a trip to the Archives. By

viewing recordsvithout online images, researchers can make a list of records they want to see
when physically in the Aneves building. This can make their time in the Archives more fruitful
and efficient!

Images

Records with or without images v

Records with or without images

Only records with online images

Figurel4

i K
ERS
Y I

SEARCWMWETHOD #6SEARCHG BY DESCRIPTIONEYWORD)

Should all of the above methods and combinations of methods not meet your needsicking
D2 (2 5SIANDRRI A@KAF SoAft ONARY3I dzLJ I aAy3IAt §
any word or words you choose. The entire descriptioa #fcordis searchablevith this option
b20S GKI R206/S 0RENR INHzf S 2F (Kdzyo adGAtft | LILIX A

Searching by description can be helpful if you cannot seem to produce results on the standard
search page, but under normal circumstances the standard search page should be equipped to
handleyour search parameters.

www.archivesindex.sc.gov 13
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RESEARCH T#R: DOWNLOADING FROM EHDRI

Once you have completed your search using the above methods, hopefully you have found a
record you want to see! In some cases the images will not be available online, so you will need
to order a copy or view the records in the archives building, wviaie will cover below.

Rumph, Jacob, Plat For 300 Acres On The South Fork Of Edisto River. Date: 5/9/1757 In Other CaseSNhere the |mages are
Identifirs: available online, a thumbnail will
Archives ID: Series: S213184 Velume: 0006 Page: 00311 Item: 03

appear in the upper left corner of the
entry. For example, if | search
GwdzYLIKE WIF 020¢ | YR
other search boxesseveral records
appear in the resultsKigure 16.

Rumph, Jacob, Land Grant For 300 Acres On South Edisto River. Date: 9/19/1758

Identifiers:
Archives |D- Serjes: 5213019 Volume: 0008 Page: 00404 Item: 000

Figure 16

Notice how the Plat for
300 Acres has a thumbnall
and the Land Grant anc
Memorial do not? This is
because the Colonial Plat
Series (S213184) has
images, while S21301¢
and S111001 (Land Grants
and Memorials) dmot. To
view the Jacob Runmp
plat, simply click on the
thumbnail!

Vs

Figure 17
There are several things worth notimg Figure 17In the upper left corner, notice that it says
GMkM®PE C¢KI G YSIFya forkn&NsBordAlfithe yére muBipfeSmadeddly 3 S
would be able to click an arrow on the sides of the page to navigate between them. Next, notice
the magnifying glasses in the upper right corner. These allow you to zoom in and zoom out. You
can also use the mouse to click and drag the imafter you rave zoomedFinally, notice the
arrow pointing downwards to a horizontal line. This button allows you to download the image as
it appears on the screeinf you have found an image that you want to saweprint, click the
download button.The image will &S (12 @2 dzNJ O2 YLJzi SND&a R2gyf 2
Archives ID. After downloading, you are free to rename, save, or print the image based on your
needs.

R 2
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